Information for Donors to the USAFA Library Collections

The Importance of Library Gift Materials

Each year the United States Air Force Academy’s McDermott Library is greatly enriched by
thousands of gift items to the collections. Gifts provide valuable resources to cadets, faculty, graduates,
visiting scholars, and friends who depend on the Air Force Academy for teaching, study, and research.
Gifts help strengthen the library’s holdings, fill in missing issues of periodicals, replace lost or damaged
books, and add primary source research materials to the collections.

The McDermott Library appreciates and encourages the donation of library resources that will
strengthen the collection and support the Academy’s academic programs. Gifts cover a wide range of
subjects and include materials in all formats: books, diaries, personal papers, letters, manuscripts,
photographs, back-runs and current issues of journals, and various electronic formats.

General Policy Information

e Donors receive a formal letter of acknowledgment, but not an inventory, from the Library.

e  Donors wishing an itemized list of items donated should supply such a list with their donation.

e  Gifts are reported officially to the Academy’s Office of Gifts and Memorials.

e All donations become the sole property of the Academy and are reviewed by the Subject
Bibliographers as to the potential value to the collection and to the usefulness in cadet and faculty
study and research.

e C(Classified materials must indicate that they have been declassified by competent government
authorities; the library does not accept classified materials as gifts.

e The donor passes all applicable rights to the donation to the Academy including, but not limited
to, the reproduction and dissemination of materials into various formats.

e Donations cannot be accepted if the donor requests that they be returned to the donor or designees
at some future date.

e  There can be no stipulation that any donated materials will be retained as a discrete collection
(manuscript collections & unit histories being the exceptions) or put on any public display.

e The Library reserves the right to determine the retention, location, cataloging treatment, and other
considerations relating to the use or disposition of gifts. All gifts are kept in compliance with IRS
regulations of gifts-in-kind.

e Inaccordance with IRS regulations, the Academy will make no appraisal of gifts to the Academy,
but will, upon request, help the donor find an appropriate appraiser who would negotiate directly
with and be paid by the donor.

e  Written appraisals received with donations will be acknowledged in the gift receipt letter.

e  The donor is responsible for the costs of packing and shipping donated materials to the Academy.

Special Gifts and Special Requests from Donors

Donors of special materials or donors wishing to make arrangements for the special handling of
gift materials may contact the Friends of the Academy Library (P O Box 188; USAF Academy, CO 80840-
0188) or the Office of Gifts and Memorials (HQ USAFA/CMA, 2304 Cadet Dr, Ste 351, USAF Academy,
CO 80840-5002, (719) 333-3833).

Gifts Not Added to the Collections

Gifts that are not cataloged or otherwise added to the collection are handled in a variety of ways.
They may be offered to other DoD colleges or agencies or to other academic libraries. Duplicate
periodicals are frequently exchanged with consortia groups. Donated books that are not added to the
collection or placed with another library are sold at the library’s book sales; the proceeds are used to
strengthen the library’s collections. Materials that are damaged or cannot be used for other reasons may be
discarded.

Financial Contributions

The McDermott Library also welcomes memorials or honorary gifts-in-kind or monetary
donations from Academy graduates, faculty, and friends. These gifts may be directed to the McDermott
Library, The Friends of the Library, or the Academy’s Gifts and Memorials Office.




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


